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MOPSAIOK
YHUUITOXKCHUSA, 6JIOKI/Ip0BaHI/ISI MNEePCOHAJTBbHBIX JAHHBIX

1. Obuwue nonosxcenusn

Hacrosauwuii [lopsaok onpenenser ycnoBusl U CIOCOOBI:

- YHUYTOKEHUSI OYMa)KHbIX HOCUTENEH (JIOKYMEHTOB), COJEPKAIIUX MEPCOHAIBHBIC JaHHbIC
M0 TOCTHIKEHUIO 11eJIn 00pabOTKHU 3TUX MEPCOHATBHBIX JTaHHBIX;

- TEPCOHAIBHBIX JAHHBIX B MAIIWHHBIX HOCUTEIAX WHPOpPMAIMK, B TOM YHUCIIEC
MEPCOHANBHBIX JaHHBIX, U IPU HEOOXOUMOCTH CaMHUX MAIIMHHBIX HOCUTENEH nH(OopMaIuu.

2. bnokuposanue u yHUYmMONCEHUE NEPCOHANILHBIX OAHHBIX, COOEPHCAUUXCA 8 MAUMUHHBIX
HOcumenax uHgopmayuu

2.1. bnokupoBanue nHhopMaluu, coaepxKaiieli NepcoHalIbHbBIE TaHHBIE CYyOBEKTa MEPCOHATBHBIX
JIAHHBIX, IPOU3BOIUTCS B CIyYasX:

¢ CCJIM NCPCOHAIBHBIC JAHHBIC ABJIAKOTCA HCIIOJHBIMU, YCTAPCBIINMHA, HEAOCTOBCPHLIMU
¢ CCJIM CBCACHUA ABJIAIOTCA HC3aAKOHHO IMOJIYYCHHBIMH WUJIM HE ABJIAKOTCA HeO6XO,[LI/IMBIMI/I AJIA
3asBJIICHHOM OIIepaToOpoOM MCPCOHAJIBHBIX JAHHBIX LEJIN O6pa6OTKI/I.

2.2. B cnyuae moarBepkaeHUs ~(pakTa  HEAOCTOBEPHOCTH  IMEPCOHAIBHBIX  JTAHHBIX
yrnonHoMoueHHoe  OmepatopoM  JHMLIO  (Hanp. pyKogooumenvb — CayxHcOvl  UHPOPMAYUOHHOU
be3onacHocmu) Ha OCHOBAaHWU JIOKYMEHTOB, IPEICTABICHHBIX CYOBEKTOM MEPCOHAIBHBIX JaHHBIX,
YIIOJIHOMOYEHHBIM OPTaHOM IO 3aIIUTE MPaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX MU MOJYYCHHBIX B
XO0JIe CaMOCTOSITEIbHON TIPOBEPKH, OOS3aHO YTOYHUTH TIEPCOHANBHBIC JaHHbIE W CHATh HX
OJIOKUpOBaHHUE.

2.3. B cayuae BBISIBICHHUS HENPABOMEPHBIX JIEHCTBUH C MEPCOHAIbHBIMU JAHHBIMU
yrnonHoMoueHHoe OmepatopoM  JIHMIO  (Hanp. pyKogooumenb  CiyxHcOvl  UHPOPMAYUOHHOU
beszonachocmu) 00s13aHO YCTPAHUTH (OPTaHN30BATh YCTpaHEHUE) JAOMyIIIEHHbIE HapyIeHus. B cirydae
HEBO3MOKHOCTH YCTPaHEHUs AOMYIIEHHBIX HAPYIICHUH HEOOX0UMO B CPOK, HE TIPEBBIIIAIOIINIA TPEX
pa60q1/1x ,ZIHefI C JaThbl BBIABJICHUA HEIIPABOMCPHOCTHU )ICI\/'ICTBI/II‘/’I C MNCPCOHAIBHBIMHU JTaHHBIMH,
YHUUYTOKUTH IEPCOHANILHBIEC TAHHBIE.

2.4. O6 ycTpaHEHHUU JOMYIICHHBIX HApyIIEHUN WIM 00 YHUYTOXEHUH MEPCOHANBHBIX JaHHBIX
yrnonHoMoueHHoe OmepatopoM  JHIO  (Hanp. pyKogooumendb  CiyxHcOvl  UHPOPMAYUOHHOU
be3onachocmu) 0053aHO YBEIOMHUTH CYOBEKTa TIEPCOHATBHBIX JaHHBIX, a B CIIy4ae, eclii oOparieHue
WIA 3anpoc OBUIM HAampaBieHbl YINOJHOMOYEHHBIM OpraHoM IO 3alluTe TNpaB CyObEKTOB
NIEPCOHAIBHBIX JTaHHBIX, TAK)KE YKa3aHHBIH OpTaH.

2.5. YnonHomouyeHHoe OnepaTopoM IUIO (Hanp. pyKo8oOumenv Cayicovl UHGOPMAYUOHHOTU
besonachocmu) 0053aHO YHUUYTOXKUTH TEPCOHAJBHBIE JaHHBIE CyOBEKTa MEPCOHAIBHBIX IAaHHBIX B
clry4asx:

® JIOCTIDKEHUS e 00pabOTKH NMEPCOHATBHBIX JAHHBIX OMEPaTop;

® OT3bIBa CYyOBEKTOM COTJIACHs Ha 00pabOTKY CBOMX MEPCOHAIBHBIX TAHHBIX.

2.6. YHUUYTOXKECHUE NEPCOHATBHBIX JAHHBIX JOJDKHO OBITh OCYIIECTBICHO B TEYCHUE TPEX JHEH ¢
yKa3aHHbBIX MOMEHTOB. B cormacum cyObekTa NEepCOHalIbHBIX JAaHHBIX Ha O0O0pabOTKy ero
NEPCOHAIBHBIX JAHHBIX MOTYT OBITh YCTAHOBJIEHBI HHBIE CPOKH YHHUTOXCHHS NIEPCOHATBHBIX JAHHBIX



IpU JOCTHXKEHUU 1€ 00pabOoTKM NMEepCOHAJIbHBIX JaHHBIX. YTOJIHOMOuYeHHoe OnepaTopoM JHIIO0
(Hanp. pykosooumens cayncovl UHGOPMaAyUoHHOU b6e30nacHocmu) TOIHKHO HAIIPABUTh YBEJOMIICHHE O
dakTe YHUUTOXKEHUSI IEPCOHATBHBIX TAHHBIX CYOBEKTY NEPCOHAIBHBIX JAHHBIX.

3. Paboma c oymadicnvimu Hocumenamu (OOKymeHmamu)

3.1. Buapl u nepuosibl YHUUYTOXKEHUSI OyMaXHBIX HOCHUTENICH, COIEpKaIlUuX MEepCOHAIbHBIE
JJaHHbIE, IPeCTaBICHbI B Tabue 1:

Tabnuna 1
Bupsl 1 nepuobl YHUUTOXKEHUs OYMa)KHBIX HOCUTENEH, COAEPIKAIUX EePCOHANIbHBIE TaHHbIE
Ne Cpox HeiicTBUsA 110
wn JdoxkymeHT xpaneHust OKOHYAHUM
CPOKa XpaHeHMs
1. | JoxyMmeHTHI (CBeACHUS, COAEPIKAIINE IIEPCOHANIbHbIE 75 ner YHuuTOoXKEHHE
JaHHble 0 paboTHUKax Oneparopa), HepeJaHHbIe U
c(OpMHPOBAHHBIE IPU TPYIOYCTPONHCTBE paOOTHHKA.
2. | HoxymeHTHI 00 00y4aromuxcs (CBeCHHS, COACpIKaIIe YCTaHOBJIEHBI YHuuTOKEHNE
HEepCOHAIbHbIE JaHHbIE 00YUYaIOIIUXCS). € JUIS JTaHHBIX
JIOKYMEHTOB
CPOKH
XpaHeHUs
3. | Apyrue nokymeHTsl ¢ rpudom «KoHpuaeHIHAIBHO» U XpaHATCs 10 YHHUUYTOKEHUE
«Jlns ciy>xe6HOr0 nosnb3oBanus» (PKypHanbl yuéra, CIUCKM | 3aMEHbI Ha
J0CTyMa, SKCIUTyaTallMOHHAs JOKYMEHTAIUs 1 T.I1.) HOBBIE, €CIIU
HE yKa3aH
KOHKPETHBIN
CPOK

3.2 JloxkyMeHTbI, yKa3aHHble B M. 3.1., TOJKHBI HaxXxoJIUTbCS B ceil(ax, ornedyaTrbiBaeMbIX
NevyaTsMU COTPYIHHKA OT/AeNa KaJpoB WM yuyeOHOW yacTu. VICKIIIOYeHHe COCTaBISIOT JIOKYMEHTHI,
oOpabaTbIBaeMble B HACTOSIIMNA MOMEHT Ha pabo4yeM MecTe.

3.3. Ilo oxkoHYaHMU CpOKa XpaHEHMs AOKYMEHTHI, YKa3aHHble B M. 3.1., yHMUYTOXKarOTCs
nyTéM HU3MENbUCHHMs] Ha MEJIKME YacTH (MJIM HHBIM CIIOCOOOM), MCKIIIOYAIOIUE BO3MOKHOCTh
MOCJIEAYIOLIET0 BOCCTAHOBJICHUS HH()OPMALIUY WIIN CHKUTAIOTCA.

4. Paboma ¢ MauwuHHbIMU HOCUmMENAMU UHDOpMayuu
4.1. Buasl v mepuojibl YHUUTOXKCHHSI TIEPCOHANBHBIX JTaHHBIX, XPAHUMBIX B 3JIEKTPOHHOM
Buae («daitmax») Ha KeCTKOM aucke kommbioTepa (naitee — HXKMJI) M MalmmHHBIX HOCHUTEISIX:
kommakT jauckax (maiee — CD-R/RW, DVD-R/RW B 3aBucumocTtu ot (opmara), muckerax 3,5
1.4Mb (manee — FDD), FLASH-HakonuTensx.
Ilpumep 6U0068 U NEpPuUOO08 YHUUMONCEHUS NEPCOHANbHLIX OAHHbIX, XPAHUMbIX 8
anekmporHom euoe na H)XKMJ], npedcmaesnen 6 mabauye 2.
Tabnuma 2
Butbl v Iepro bl YHHUYTOKEHUS TICPCOHABHBIX JTAHHBIX, XPAaHUMBIX B 3JICKTPOHHOM BHJIC Ha
KECTKOM JIUCKE KOMIIBIOTEPA

eliCTBHA 110
Ne Cpox A
HNudpopmanus, BUA HOCUTEISA OKOHYAaHUM CPOKA
n/n XpaHeHMsl
XpaHeHus
1. | ba3za maHHBIX aBTOMATU3UPOBAHHON Jlo [ToBTOpHOE
nHpopmanmoHHoM cuctembl OmepaTopa. CO3JIaHUSl | UCTOJIb30BAHUE
Hocwurens: ¢aiinst Ha HKM/] cepBepa Oonee HOCUTEJS IJIs 3aITUCH
aKTyallb- | OYEepEHON pe3epBHOM
HoM konuu | koruu b/, B ciydae




HEBO3MOKHOCTHU —
YHUYTOKCHHUEC HOCUTCIIA,
YAAJIICHHUEC apXHUBHBIX

daiinos ¢ HXKMJ]

2. | baza JTaHHBIX aBTOMATU3UPOBAHHOMN Ho [ToBTOpHOE
uHpopmannonnoit cucrembl «1C Ilpenmpusarue- | co3gaHus | HCIOJIB30BaHHE
Kanpobi». Ooee HOCHTEJIS IS 3aIIUCU
Hocurens: ¢aitne na HXKM/I cepBepa AKTyaJIbHOM | OYEpEeIHON PE3epBHOU

KOITHU konuu BJI, B ciryyae
HEBO3MO>KHOCTH —

YHHUYTOXKCHHUEC HOCUTECIIA,
YAQAJIICHUEC apXUBHBIX

¢aiimos ¢ HXKM]]
3. | ba3a maHHBIX aBTOMAaTH3MPOBAHHOU Mo IToBTOpHOE
uHpopmanmonHou cucrembl «1C Byxrantepusy. CO3JaHUsl | UCIIOJIb30BaHUE
Hocwurens: ¢aiinst na HKM/]] cepsepa Oonee HOCHUTEJIS IJIs 3aIIUCH

aKTyaJbHOU | OuepeIHON pe3epBHOM
KOTIUAH konuu b/l, B ciryuae
HEBO3MOKHOCTH —
YHUYTOXKEHHUE HOCUTEIS;
yAaJICHHE apXUBHBIX
daiinos ¢ HXKXMJ]

4.2. MamunHble HocuTenu nHpopmanuu (3a uckinouenneM HXKM/I), nepeuncienssie B I1.11.
3.1. 1OMKHBI HAXOAUThCS B ceide, oneyaTbiBAEMOM I€4aThl0 OTBETCTBEHHOI'O COTPYJIHHKA (Kpome
(bopMupyeMBbIX WM 00pabaThIBAEMBIX B JAHHBII MOMEHT Ha pabo4yeM MecTe).

4.3. Tlo OKOHYAHMM YKa3aHHBIX CPOKOB XpaHEHHs, MAIIMHHBIE HOCHUTENN HH(MOpPMAIHH,
NOJJIeXKAIINEe YHUUTOXKEHNIO, (PU3MUECKH YHUUYTOXKAIOTCS C 1I€JIbI0 HEBO3MOKHOCTH BOCCTAHOBJICHHUS
U JTJIbHEHIero MCHOJb30BaHUA. DTO JIOCTUTaeTcss MyTéM NehOpMHUPOBAHUS, HAPYIIEHUS €IHHOM
LIEJIOCTHOCTY HOCUTEIIS HIIU €r0 CHKUTAHUS.

4.4. Tloanexamue YHUYTOXEHHIO (Dailfibl, pacmolioKeHHble Ha >ecTKkoMm aucke [19BM,
YAAUTAIOTCS CPEACTBAMU ONEPALMOHHON CUCTEMBI € ITOCIEAYIOINM «OUYNIEHUEM KOP3UHBD).

4.4. B cnyyae nOMyCTHMOCTH MOBTOPHOIO MCMOJIBb30BaHUS Hocutens ¢opmara FDD, CD-
RW, DVD-RW, FLASH npumensiercst nporpaMMHOE yJajleHue («3aTUpaHue») COAEPKUMOro JHCKa
nyTéM ero (opMaTHUPOBaHUS C MMOCIEAYIONIEH 3aiChi0 HOBOM MH(OpMAIMK Ha JaHHBIA HOCUTEb.

5. Iopsook oghopmnenus 00Kymenmoes 06 yHuumoiceHuu HocumeJeil

5.1. VHMUYTOXXEHHE HOCHUTENIEH, COAEpXKAIIUX IEPCOHANbHBIE [aHHBIE, OCYIIECTBIISIET
cnenuanbHas Komuccus, cozgaBaemast npuka3zom pykoBoautenst Oneparopa. Komuccuro Bo3riasinser
PYKOBOJUTENb CIy)Obl MH(pOpMarmonHoi Oe3onmacHocTu OnepaTopa (uiu uHoe YNoaHOMOUEeHHOe
JUYo). B cocra Komuccuu nomkeH BXOJUTh COTPYAHHMK OTJelNa aBTOMAaTH3MPOBAHHBIX
UH(POPMALIMOHHBIX CUCTEM U PYKOBOIMTEIbh COOTBETCTBYIOIIET0 noapaszaeneHus Oneparopa.

5.2. B xoxe mpoueaypbl YHHUUTOKEHHUS TMEPCOHAIBHBIX IaHHBIX HOCUTENeH HeoOX0IuMOo
NPUCYTCTBUE WIEHOB Komuccuy, OoCyIIeCTBISIONIEN YHUUTOKEHNUE NEPCOHAIBHBIX AAHHBIX U MHON
KOH(pUIeHIIMATbHON UH(OpMAIMH, HAXOIAIIENHCS Ha TEXHUYECKUX CPEICTBAX.

5.3. Komuccust cocTaBisieT U MOJNUCHIBaeT AKT (23K3eMIuIApa) 00 YHUITO)KEHUU HOCUTEIEH.
B tedyeHne Tpéx AHEN mocie COCTaBIEHUS aKThl 00 YHHYTO)KEHUU HANpaBISIOTCA HAa YTBEPXKJIECHUE
pykoBogutento Omeparopa. [locrme yTBepaeHUs OOUH SK3eMIULIp AKTa XpaHUTcS B ceiide y
PYKOBOIMTEIS COOTBETCTBYIOLIETO noapasaeneHus Oneparopa, BTOPOU 3K3eMILIAP AKTa XpPaHUTCS y
PYKOBOIUTENS cIy)Obl HH(OpMaIoHHOHK Oe3omacHoctu Oneparopa.

5.4. ®akT YHUUTOXKEHHUS HOCUTENS C MEPCOHANBHBIMH JaHHBIMU (UKcHpyeTcs B «XKypHare
perucTpanu  HocHTened HHGOpMAIMM, COJEpXKAIIMX TMEPCOHAIbHBIE JaHHbIE M HHYIO



KOH(pUICHIMATBHYI0 UHQOpMaIUio», Te B rpade «/lata 1 HOMEp akTa YHMUYTOKEHUS» 3aHOCATCS
COOTBETCTBYIOIIHME JTaHHBIC. JJaHHBIH KypHAII ABISETCS TOKYMEHTOM KOH(HICHIIMAIHHOTO XapaKTepa
U BMECTE C aKTaMU YHUUYTOXKEHUS XpaHUTCs B cerde.
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